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Membership Application Form 

for People Resident in the United Kingdom
(Including the Channel Islands & Isle of Man)
Institute of Paralegals

One Poultry 
London EC2R 8JR
United Kingdom

Tel: 02070 999 122   Fax: 020 7904 3750 Email: office@theIOP.org
www.theIOP.org
1.  Membership Options and Cost
	Membership Grade
	Letters After Name
	Annual Cost (£) 
	
	Please Tick Grade Applying For

	Affiliate Member
	None
	£49  
	
	

	Registered Paralegal
	R.Inst.Pa
	£69   
	
	

	Certified Paralegal
	M.Inst.Pa
	£119   
	
	

	Qualified Paralegal (Fellowship)
	F.Inst.Pa
	£139   
	
	


2.  Your Personal Details
	Title (Mr, Ms, etc.)
	


	First name
	


	Family name
	


	Date of birth
	
	Gender
	


	Home address*
	Postcode:


	Telephone
	


	Personal email*
	


*We will use your home email and postal addresses unless you choose otherwise here: 
Please use the following instead (put an X next to the one(s) you want us to use)
My work address:
My work email:
3.  Your Professional Details
Your professional details are those relevant to this application. If you practice law at work then give us your work details. If you are applying because, for example, you are a part-time volunteer adviser, then please give us information about your advice work. If you are a student studying law please use this section to tell us about what and where you are studying.

	Name of place where you are  working,  studying, volunteering 
	


	The address (including the department if relevant)
	Postcode:


	Type of organisation
	


                     (Company, government department, college etc.)

	Website (if any)
	


	Your job/other title
	


                      (Job title, volunteer adviser, student etc)

	What day-time telephone number can we contact you on?
	


	Fax number (if any)
	


	Professional email (if any)
	


4.  Your Work/Practice Experience
How many years and months of paralegal work experience do you have:

In your own words, please give details of the actual practice experience you have (if any) which is relevant to your application. 
5.  Your Legal Qualifications 
Please list any legal qualifications that you have, or qualifications with a legal element.  
Please send us a photocopy or email scan of any legal qualifications you are relying on. NB copies are not returned so please do not send originals. Copies do not have to be certified or in colour. 
6.  Other Professional Memberships
Please list any other professional memberships/qualifications you have.

7.  Your Character and Standing
Please note here any matters relating to your character and professional standing that we ought to know about when considering your application for membership.  In particular, tell us if you have: 

- Any disclosable criminal convictions (excluding motoring offences)
- Ever been expelled from/had membership cancelled/suspended by any other professional body – or any application to such a body refused
- Ever had permission to practice in any profession revoked or suspended

- Are an undischarged bankrupt or have an arrangement with creditors pending or in place 

- Are or, have been, member of any other legal professional body

None of the above automatically means that an application for membership will be refused.  If in doubt, please give details here and we will if necessary discuss it with you in confidence.

8.  How Did You Hear About Us?
Please indicate one of the following:
	Google, Firefox or other search engine (please name)
	

	Recommendation
	

	Media/advert
	

	Link on another website (please name)
	

	Other (please specify)
	


I hereby apply for election to the Institute of Paralegals
In submitting this application, I acknowledge that:

a) I am agreeing to the terms of the following Declaration as to Conduct. 
b) I will comply with the Paralegal Code of Conduct

c) I will comply with the Institute’s Complaint’s Procedure if a complaint is made against me

d) I will promptly update the Institute as to any relevant changes to the information given in this application form

	Signed:
	
	
	Date:
	


(No need to sign if returning by email)

Declaration as to Conduct
I understand that one of the Institute’s main goals is to improve the standing of paralegals through increased professionalism, focused training and high standards of conduct, especially when dealing with clients, employers and other legal professionals.

I therefore agree and undertake that I shall, during my time with the Institute: 

· Uphold these goals 

· Comply with the Institute’s Code of Conduct

And I shall not, in the workplace or elsewhere, compromise or impair any of the following:

· My professional integrity

· Where appropriate my duty to act in the best interests of my employer or client
· My own reputation or of the good reputation of the paralegal profession
· My obligation to produce work to a professional standard
· My duties and obligations under law
I acknowledge that my rights to describe myself as a member of the Institute and to use any professional designation bestowed (e.g. Certified Paralegal) are entirely contingent upon my continued membership of, and good standing with, the Institute.
	Signed:
	
	
	Date:
	


(No need to sign if returning by email)
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